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Dear Employer:

Because H1N1 (swine) flu is still present in Miabade County, you may have questions about how
to best protect your employees and workplaces. Bieresome tips to help keep your workplace safe.

Review your sick leave policies to determine whethey are up to date and adequate to address
employee questions and potential absences.

Remind your employees to stay home if they hawdiKriillness (fever of at least 100.4° F with
cough or sore throat). They should not return tokwumtil 24 hours after their symptoms resolve.

Employees returning from sick leave should notdlesd to present a negative influenza test or a
doctor’s letter certifying that they are no long&ectious. A flu patient who has recovered andibee
well for 24 hours poses no risk to others.

Well parents caring for children with flu shouldtie excluded from the workplace.
You can help slow the spread of influenza by enagimg your employees to stay home when sick

and by promoting good respiratory hygiene in thekptace. Health Department signs on hand
washing and covering coughs can be downloadét@t/www.dadehealth.org/swineflu.asp

For more information, see the attached Guidanc@ieventing the Spread of HIN1 Influenza in the
Workplace. This and other information on HIN1 virsigvailable at the Miami-Dade County Health
Department website attp://www.dadehealth.org/swineflu.aspcall 305-324-2400.

Sincerely,
Lillian Rivera

Lillian Rivera, RN, MSN, PhD
Administrator

Miami-Dade County Health Department
8175 NW 12 Street, #300, Miami, Florida 33126

Tel: (305) 324-2400 Fax: (786) 336-1297
Website: www.dadehealth.org
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Guidance for Preventing the Spread of HIN1 (swine flu)
Influenza in the Workplace

As cases of HIN1 flu continue to rise, employeisusth be familiar with simple measures to reduce the
risk of infection in the workplace and preparetfoe impact of iliness on their operations. Thisdgimice

is intended for general workplace settings, suotiffises, stores, restaurants. Additional guidaioce
specific groups is available wivw.cdc.gov/hiniflu/groups.htm

What isH1IN1 Influenza?
H1N1 flu is caused by a new virus that recently iyae in Mexico and the United States and has spread
throughout the world. Like seasonal flu, it cauiesss that can range from mild to severe.

What arethe symptoms of HIN1 influenza?

H1N1 influenza symptoms appear similar to thosseaisonal flu. They can include fever and a range of
other symptoms such as cough, sore throat, fatlgpegjache, body aches, lethargy, stuffy nose aitig. ch
Some affected people have also reported diarrhga&a@niting.

How isthe HIN1 influenza virus spread?

Like all flu viruses, HLN1 spreads mainly througispiratory droplets that are released when antadec
person coughs or sneezes. People can also becfatithby touching a surface with virus on it (Ike
door knob) and then touching their mouths or noses.

How severeisH1N1 influenza?

So far, we have no evidence that HIN1 flu is mordess, severe than seasonal flu. While most carses
mild and most people recover quickly without metitocgatment, we are now seeing more
hospitalizations and more severe illness. Thie t3et expected as the overall number of cases rises.

How long can an infected person spread thisvirusto others?

At the current time, CDC believes that this viras lthe same properties in terms of spread as sddkon
viruses. With seasonal flu, studies have showngbaple may be contagious from one day before they
develop symptoms to up to 7 days after they gét sithildren, especially younger children, might
potentially be contagious for longer periods. CBGtudying the virus and its capabilities to trygarn
more and will provide more information as it beceragailable.

Whoisat risk for complicationsfrom H1N1 influenza?

People with underlying health conditions are attighest risk of developing severe illness from H1N
flu. If you have an underlying condition and deyeftu-like iliness (fever, accompanied by couglsore
throat), call your doctor immediately to discussatment with antiviral medication.

Those at higher risk include:

= People over 65 or under 2 years of age

» People with lung disorders, such as asthma or esgphg

= People with heart, kidney, liver or blood disorders

= People with diabetes

» People with weak immune systems due to illnesseatication
* Pregnant women

= People on long-term aspirin therapy
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How can | reducetherisk of illnessin theworkplace?
= Most importantly, remind employees that they shawdticome to work if they have flu-like
symptoms (fever and cough). They should not retuntit 24 hours after their symptoms resolve.

» Encourage employees to avoid touching their eyesesor mouths; and to wash their hands before
and after eating, after using the bathroom, andtiamy hands are soiled. If a workplace lacks soap
and water, an alcohol-based hand sanitizer con@aibd% to 95% alcohol is a good substitute. Good
hand hygiene is the best protection against irdacind should always be practiced after contact
with frequently-touched surfaces or other peophasds.

» Employers should review sick leave policies to datee whether policies are up to date and
adequate to address employee questions and pbtdygences.

» Employees should review sick leave policies anthbaliar with their employer’s policies for
handling absences prompted by illness or the needre for household members who are sick.

Should wor kerswear masksto prevent the spread of the HIN1 flu?
= No. Workers in general workplace settings (officsres, restaurants, manufacturing plants) do not
need to wear masks. But any worker with flu-likeeks should stay home until 24 hours after their
symptoms resolve.

» Workers in health care settings should follow tistémdard procedures for infection control.
Guidance for infection control in hospitals andgattent medical facilities is posted at the Centers
for Disease Control and Prevention (CDC) H1N1 lefima Web pageeDC H1N1 Flu | Guidance

What precautions can help prevent the spread of the HIN1 influenza in offices and public places?
No special precautions are needed, but buildingsagers and owners should enforce good maintenance
practices:

= Stock hand-washing facilities with soap and papesets, and clean them regularly. Keep sinks,
faucets, drains, toilets and plumbing in good wogkbrder. Provide wastebaskets for the used
tissues and towels, and empty them regularly.

» Routinely clean frequently-touched surfaces suathoasknobs, door handles, common keyboards,
handrails and telephones, as well as surfacedlimdmms, cafeterias, and offices.

= Post signs advising employees and visitors to waain hands frequently and to cover their coughs.
The Health Department has signs available for doadhathttp://www.dadehealth.org/swineflu.asp

= Keep heating, cooling and ventilation systems iadgaorking order, in accordance with system
specifications and any applicable regulations.

There is currently no evidence that special vacagrequipment or procedures are necessary.
Upholstery, carpets, drapes and vertical surfaoe& cequire special cleaning unless they are ysib
soiled.

What should | useto clean surfaces?

The H1N1 virus can be killed with common housetwldommercial detergents and disinfectants. Use
general household cleaners or soap and water. Added precaution, disinfectants can be used on
frequently-touched surfaces.
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» If hard surfaces are visibly dirty, clean firstngigeneral cleaner or soap and water. After surface
has been cleaned, apply disinfectant following pobanstructions.

= Disinfectant wipes can be used to clean small sagaDiscard wipes after using them.

= If disinfectants are not available, use a chlohbleach solution made by adding 1 tablespoon of
bleach to a quart (4 cups) of water. Discard thetiem after using it.

= Never mix bleach with cleaning products — you masate hazardous vapors.

Additional information on registered disinfectaatsl antimicrobial products is available at
www.epa.gov/oppad001/influenza-disinfectants.html

How long can influenza virus remain viable on objects (such as books and door knobs)?
Studies have shown that influenza virus can sumivenvironmental surfaces and can infect a pdimon
up to 2-8 hours after being deposited on the sarfac

Should wor ker stake precautionswhen cleaning?
= Workplace safety and health programs should tdacieaning staff on the safe use of cleaning and
disinfectant products.

» Cleaning staff should read and follow label direst when using disinfectants and cleaning
products. Worker should wear gloves as instructeenamixing or spraying cleaning products, and
remove their gloves when moving from one work doetle next.

= Cleaning products should not be stored in unlabetedainers.
= Workers who handle potentially contaminated itetrash, tissues, etc.) should wear gloves.

= Workers should be reminded to wash their hands a$i@g cleaning products or touching
contaminated surfaces or items.

What should | tell employees who have flu-like symptoms?

Employees with flu-like symptoms, such as fevemfterature at or above 100.4 degrees Fahrenheit) and
cough, should stay home until at least 24 houes #fieir symptoms resolve. Anyone wivere

symptoms should seek health care and treatmentdnatedy.

In adults, symptoms that warrant emergency meditahtion include:

= Rapid breathing, difficulty breathing, or shortne$éreath
= Pain or pressure in the chest or abdomen

» Sudden dizziness

= Confusion

= Severe or persistent vomiting

= Bluish skin color

Those with mild flu-like illness shouldbt go to the emergency room or hospital. Those witHiKe
illness who have underlying conditions should eadloctor to get treatment.
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Should | have medications on han%for employees?

No. The antiviral medicines Tamifl§oseltamivir) and Relen?&zanamivir) can help alleviate HIN1 flu
symptoms in those with severe illness or risk fiescfor complications from influenza. Most influenza
lasts only a few days, and most people recover taisip without medication, so most patients should
use it only if their doctor recommends it. Stockmglmedication could prevent it from getting to the
people who need it the most.

How long should employeeswith influenza-like illness remain home from work?

The Health Department recommends that people stene luntil they have been free of symptoms for 24
hours. If appropriate for the job, employers mighmsider having telecommuting options for those who
need to stay home. Instructions on measures t@ecithe risk of transmission of influenza in the lrom
are available dtttp://www.cdc.gov/h1nlflu/guidance_homecare.limd can be given to sick employees.

Should employees with influenza-like symptoms get tested when they get sick or beforereturning to
work?

No. There is no need for people with mild flu syomps to be tested for flu or for the HLN1 virus. fires
does not affect treatment or medical advice. Engseywho are feeling well can return to work 24 Bour
after symptoms resolve.

Should employees who have traveled to M exico be excluded from work?
No. Travelers returning to Miami-Dade County fromaxea of the world affected by the HIN1 influenza
do not need to be excluded from work if they are feelirgl\ino fever or cough).

Should companiesrestrict businesstravel to prevent HIN1 influenza?

It is not necessary to restrict business travéiiattime. The Centers for Disease Control and étrgon
(CDC) has downgraded its recommendation againgtltta Mexico to a Travel Health Precaution. For
more information see wwwn.cdc.gov/travel/conteaw@i-health-precaution/novel-h1nl-flu-mexico.aspx.

What information should | sharewith employees?

By promoting good hygiene and infection-controlqgti@es, you can help keep your workforce healthy.
Employers can use websites, hotlines and posténsaion workers about the symptoms and spread of
influenza and to encourage good hygiene. Earlyaatide communication can also help manage fear and
anxiety during an outbreak. Employers should beywsdrumors about H1N1 infection. For timely
information online concerning H1N1 influenza, vigie websites of the Miami-Dade County Health
Department (www.dadehealth.org), the CDC (httpd/gav/h1n1flu/) or the U.S. Department of Health

& Human Services (www.pandemicflu.gov).

When should | close down my office?
Thus far there has been no need for U.S. emplagari®se down businesses or offices to prevent the
spread of HIN1 influenza.

How can | plan ahead for a pandemic?

Think about how you would run your business ifrgéashare of your workforce was absent. Consider th
impact that school closures could have and makgngmncy plans, such as allowing telecommuting or
staggered shifts. You should also review your $elkre policies and consider how they would affect
employees who become ill. For more information ow businesses can plan for large disease outbreaks,
visit www.pandemicflu.gov/plan/workplaceplanningfex.html.
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Current information

This guidance is based on our current understarafiftiN1 influenza and will be updated as new
information is available. You may refer to the kiaDade County Health Department website at
www.dadehealth.orfpr the latest developments.

Where should | go for moreinformation?
To get more information on H1N1 virus visit the MiaDade County Health Department website at
www.dadehealth.orgr call 305-234-2400.

Updated July 7, 2009
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